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2610 E. Malone Ave. 
MINER, MO 63801

573-471-8520/FAX: 573-471-1959

RENTAL SCHEDULE & RULES
West-Third

Center

East-Third


Mon – Friday (Daily)

$150.00

$150.00
$150.00


Friday after 5:00 pm
   
  200.00

  200.00
  200.00
Sat – Sunday (Daily 10 hrs.)
  200.00

  200.00
  200.00

($25 per hour for anything longer than 10 hours)
Holiday  


  200.00

  200.00            200.00


Break-out/Office Rooms - $35.00 without the projector and the screen for four hours.  $50 for the projector and the screen for four hours.   (8:00 am - 5:00 pm only)
Stage Rental $10 per section.  Each Section is 4 x 8 and there are 9 sections that will make a 16 x 16 stage with a runway that would be a 4 x 8.
Dance Floor Rental $50.00 for an 18 x 18 dance floor
If you want to use the kitchen there will be an additional $50.00 charge (only if you are just renting one section).

Hours are from 8:00 a.m. to 1:00 a.m. (Building must be clean & vacated by 1:00 a.m.)

Holiday hours are from 11:00 a.m. to 5:00 p.m.  (Rental is not USUALLY allowed on Christmas Day, Thanksgiving Day and Easter Sunday but special reservations may be considered.)

1. Renters must be 21 years of age or over.
2. RENTAL Deposit:  A rental deposit will be $50.00 per section and must be paid at time of reservation.  Deposits will be refunded if rental is canceled thirty (30) days prior to the date of the event. All rental fees must be paid in full at least thirty (45) days prior to the date of the event. 
3. CLEAN-UP Deposit: A cleanup deposit in the amount of $100.00 per section shall be required and will be refunded if center is returned to its original state.  Clean-up fee will be returned with 10 days of the event closing if at all possible. 
4. Each section will accommodate seating for approximately 150 people with round tables (approximately 450 for all three sections).  Approximately 200 for each section with rectangular tables and with only chairs (auditorium style) over 600 for all three sections.
5.  Tables & chairs, as well as ice, will be furnished.  All other items must be furnished by the renter.    
6. ALL trash, decorations, food, and other items must be removed and taken home or properly placed in the trash containers available outside the building.   Tables & chairs must be cleaned and free of all items not furnished by the city.

7. Renters are liable for all damages to the facility.  For any damages exceeding the deposit posted by the renter, the renter must reimburse the City in full for those damages within 10 days of being billed.  In failing to do so the renter is subject to arrest on charges of destruction of public property and will incur the cost of the damages plus a fine. 
Even liability insurance is available through many insurance companies as a rider on an individual’s homeowner’s insurance for a nominal cost.  The City of Miner strongly recommends renters of this facility to look into acquiring such coverage for their events.  
8. City Ordinances prohibit smoking in any city building thus no smoking will be allowed in the center. 
9.  The City of Miner is not responsible for loss or damage to personal property that may occur at the Miner Convention Center.  

10. Decorations must be free standing and shall not be taped, stapled, tacked or in any way attached to the floors, walls ceilings or furniture.  Floating candles ONLY are permitted for centerpieces.   Candelabra’s are allowed for weddings but must use drip free candles.   
11. If liquor is to be served you must contact the City Clerk, at least 45 days in advance, to purchase a special event liquor license for the event.  Cost of such license is $30.00 per day and liquor sales must stop at midnight.   Clerk: 573-471-8520. 
12. The individual who signs the contract is the responsible party and must remain until the closing of the event.  
13. All caters, DJ’s, and bands must purchase a City business license in order to participate at events held at this facility.  

Rates are subject to change with the increase of utilities.

I the undersigned understand the above rules and regulations and agree to abide by such.








_________________________________








Name
(Please Print)








_________________________________








Address








_________________________________








Phone #








_________________________________








Signature

WE ARE PROUD OF OUR NEW BUILDING AND ASK EVERYONE USING IT TO CARE FOR IT AS WE DO.    THANK YOU FOR USING THE CITY OF MINER CONVENTION CENTER.

NAME: 
ORGANIZATION: ___________________________________

CONTACT #

CONTACT HOURS: _________________________________

RENTAL DATES: 

Rental Fee                               $ 

Clean-Up Fee

$ 

Kitchen Fee 

$ ________________

Total Fees Due
           $ 

Rental Deposit

$ 

Total Fees 

$ 

Less Deposits Pd  
            $







Balance Due

 $
Rental deposit and Clean-up fees are due at time of reservation.  Balance of rental fee must be paid at least 45 days prior to the date of your event.   
MINER CONVENTION CENTER 

RENTER'S CLEAN-UP RESPONSIBILITIES 
1.  If you bring it into the building take it with you when you leave or put it out with the trash.  We have plenty of trash receptacles and trash bags to assist with this part of the clean-up.  There is also a dumpster for you to dispose of your full trash bags. 

2.  Wipe off all tables and counter tops used for your event.  We have towels and spray cleaner available for this part of the clean-up.

3.  If you use the kitchen, you are responsible for clean-up of all tables, counter tops, sinks, and appliances used in these areas.  Again, cleaning supplies will be available.

4.  Use a vacuum cleaner to vacuum the floors of the area used for your event.  This includes the main room and kitchen.  We have one vacuum cleaner for your use.  There are also broom and mops for kitchen cleanup.  (We will take care of the restrooms and entry way).  

5.  If you have a spill during your event that needs immediate attention, we also have mops and buckets for the kitchen area.  Ask our staff person on site for assistance.  

6.  Even if you are not cleaning up the facility you must do the following that is in your rental agreement that you have already signed:

ALL trash, decorations, food, and other items must be removed and taken home or properly placed in the trash containers available outside the building.   Tables & chairs must be cleaned and free of all items not furnished by the city.
WE APPRECIATE YOUR HELP IN HELPING US KEEP OUR FACILITY CLEAN AND ATTRACTIVE.  THANK YOU!!
